NUGENT CARE

99 EDGE LANE, LIVERPOOL, L7 2PE

TELEPHONE: 0151 261 2000

JOB DESCRIPTION

ASSISTANT COOK

Lime House, Newton Road, Lowton, Nr Warrington

Tel No. 01942 674135  

1. NUGENT CARE

Nugent Care is the social work service of the Catholic Archdiocese of Liverpool. The origins of Nugent Care date back to Victorian Liverpool and the pioneering work of Father James Nugent (1822-1905) in relation to child welfare, poverty relief and social reform. 

Today Nugent Care is one of the leading charities in the North West of England, caring for children, disabled and marginalised people of all ages. We continue to fulfil a major social welfare role throughout the North West by acting as both a service provider and a major employer. The scale of our work is immense and we currently provide the following services; 


Residential Special Schools, including day places;


Children’s homes, including a secure unit;


Care Homes for adults and older people;


A very wide range of Community Services for children and adults of all ages;


Supported living services;


Adoption agency work;   

Nugent Care celebrates diversity in our organisation and in society as a  whole and is an equal opportunities employer welcoming all people with a positive view of age, caring responsibilities, gender, disability racial origin, religion, sexual orientation or socio-economic background. 

2. LIME HOUSE


Lime House is a project which was set up by Nugent Care, Liverpool in co-operation with Wigan Social Services and the District Health Authority.  Lime House provides a facility for up to thirty-two elderly people from the local area.


Lime House is community resource, and emphasis is placed on developing links with the local community.
3. JOB TITLE


Assistant Cook

4. ACCOUNTABLE TO

Head of Home and Cook
5. MAIN RESPONSIBILITIES

Responsible to the Officer in charge for:

5.1 Preparing all meals for residents.

5.2 Washing and cleaning dishes and utensils used.

5.3 Ordering food supplies.

5.4 Ensuring that standards of hygiene are maintained in the kitchen and dining room.

5.5 Ensuring that the kitchen is left secure at the end of duty.

5.6 The maintenance of freezer stocks and provisions.

5.7 Weekly stock take.

5.8 Preparation of menus in liaison with the Officer in Charge and Cook.

5.9 To be part of the staff team – to participate in training, staff meetings and home functions if possible.

5.10 To be aware of up to date legislation concerning food preparation and hygiene.

5.11 Ensure that anti-discriminatory practices are maintained throughout Nugent Care.

6. SAFEGUARDING

Ensuring safe practice guidelines are followed and Safeguarding policies and procedures are adhered to
7. ADDITIONAL DUTIES

It is the nature of the work of Nugent Care, Liverpool that tasks and responsibilities are, in many circumstances, unpredictable and varied and may include weekend and evening working.  All staff are, therefore, expected to work in a flexible way when the occasion arises, when tasks not specifically covered in their job description have to be undertaken.  These additional duties will normally be to cover unforeseen circumstances or changes in work and they will normally be compatible with the regular type of work.  If the additional responsibility or task becomes a regular or frequent part of the member of staff’s job, it will be included in the job description in consultation with the member of staff.

8. EQUALITIES

Nugent Care affords all employees equal opportunities in employment irrespective of disability, gender, race, religion, age, sexuality, sexual orientation, marital status, parental status etc.  Nugent Care will ensure that discriminatory practices are identified and removed and non-discriminatory practices introduced in all areas of employment.
9. NUGENT CARE AND FUNDRAISING

Nugent Care is a Charity and as such relies on its good reputation and voluntary contributions and donations from members of the public, from grant making bodies and corporate sponsorship.

All employees of Nugent Care are expected to behave in a way that enhances the reputation and image of the Charity.  In addition staff are expected to be responsive to fundraising initiatives, attend public events whenever possible and generally take seriously their role in raising income for the Charity at every opportunity
8. CONFIDENTIALITY

It is expected that all Nugent Care employees will understand that our work is confidential and that personal details about people we work with and their families should not be divulged to members of the public.

9. BASIC PRINCIPLES

The postholder is expected to be familiar with and have regard to the Basic Principles of Nugent Care and work within that framework.   He/she must be prepared to operate within a Catholic Agency, but ensure that people of all denominations and religions have their spiritual needs met.

10. CONDITIONS OF SERVICE

The Conditions of Service are set out in the Nugent Care Handbook.

Nugent Care has a probationary period of up to twelve months. A probationary appraisal will take place at nine months with an initial performance review at the six month stage.
PERSON SPECIFICATION

	JOB TITLE
	Assistant Cook

	

	ESTABLISHMENT
	LIME HOUSE

	

	EXPERIENCE
	Essential
	To have worked in a large kitchen environment.

	
	
	

	QUALIFICATIONS
	Desirable
	City and Guilds Certificate in cookery.

Food Hygiene Certificate.

	
	
	

	SKILLS/

KNOWLEDGE
	Essential
	To have knowledge of acceptable standards of hygiene.

To have knowledge of legislation concerning food handling.

To have knowledge of preparation of menus.

Basic cooking skills for an establishment of up to 32 persons.

	
	
	

	PERSONAL QUALITIES
	Essential
	Interpersonal and relationship abilities.

Adaptability and flexibility to work demands.

To maintain a close working relationship with other members of the staff team.

Ability to deal sensitively with the resident group.

Ability to work alone.

Ability to take instructions.

Ability to work in a flexible manner.

	
	
	

	
	
	

	ASSESSMENT
	All criteria to be assessed through application forms, interview and references.
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