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Central Office, 99 Edge Lane, Liverpool L7 2PE

tel: 0151 261 2000 fax: 0151 261 2001 e-mail: info@nugentcare.org minicom: 0151 260 4366

Job Description and Person Specification
Job Title: 
Associate Head Teacher
Accountable to:  
Registered Manager
This post is based at: St Catherine’s establishment - St Helens

Nugent
The origins of Nugent date back to the 1800’s and the pioneering work of Father James Nugent (1822-1905) in relation to child welfare, relief from poverty and social reform. The work of Father Nugent had a dramatic impact on the lives of thousands of vulnerable people and his work continues to this day through Nugent. We are the social welfare arm of the Catholic Archdiocese of Liverpool. 

Today, Nugent offers a diverse range of support to adults and children in Merseyside through our schools, care homes, community and social work services and social enterprise. As a health and social care provider, we work at the heart of some of the most vulnerable and disadvantaged communities. We strive, not only to provide the best possible service to individuals and their families in these areas, but to generate interest, awareness and an understanding of the issues they face and the impact of this on our wider communities. 

Nugent supports on average 6,000 people each year. We are a major employer in the area, employing 650 staff and supporting 350 volunteers. We courageously advocate on issues of justice and fairness.

Our Mission: 
· To care, educate, protect and inspire those in need. 

· To be an employer of choice. 

· To be an advocate: A voice for the voiceless. 

Vision: 
· Our vision is to be an entirely dignified & outstanding organisation by 2020. 

Our Values: 

· Integrity, Ambition, Courage, Compassion, Optimism, Respect and Dignity.

Nugent celebrates diversity in our organisation and in society as a  whole and is an equal opportunities employer welcoming all people with a positive view of age, caring responsibilities, gender, disability racial origin, religion, sexual orientation or socio-economic background. 

Marydale Lodge 
Is a warm and welcoming environment that provides secure accommodation with education for young people aged 11 to 18 years.  It consists of two six bedded secure units with a shared education facility where staff are committed to ensuring that the young people we care for aspire to reach their full potential.

Structure
The successful candidate will be expected to operate within the structure of a secure welfare unit.

1. Purpose and Objectives
The management, organisation, and operation of an education facility within Marydale Secure Unit in accordance with policies of Nugent and relevant legislation.

1.1 To perform the functions and services of a Teacher when required 

1.2 To provide effective leadership, guidance, systems and participation in the areas of curriculum objectives, admissions, internal examinations, staff supervision, pupil conduct and behaviour, education reports, and all other aspects of educational life.

1.3 To communicate and liaise effectively with other Senior Managers, including Team Leaders at Marydale, Health colleagues and School Improvement colleagues on matters concerning the education of the resident young people.

1.4 To be an effective member of the Senior Staff Team on-site and across Nugent Children’s Services. 

2.
Communication
2.1
The Associate Head Teacher must keep the Registered Manager, and the relevant care and health staff on-site fully informed of all matters of concern relating to the education and training of pupils placed in the Secure Unit.

2.2
The Associate Head Teacher must ensure that all staff in the education unit and members of the Care Team have sufficient information in order to enable them to carry out their jobs effectively and efficiently.  This will entail establishing appropriate methods of communication within the unit and ensuring that they work effectively. 

2.3
The Associate Head Teacher must consult with the Registered Manager where any matters of concern involve outside Agencies 

3. Relationships
In addition to the relationships determined by the structures and lines of accountability, close working relationships should be maintained with:

3.1 Teaching colleagues and relevant staff within Nugent as directed by the Registered Manager;

3.2 Members of care staff as directed by the Registered Manager; 

3.3 Outside Agencies – School, Local Authorities, families, etc, as directed by the Registered Manager;

3.4 Professional Support – Educational Advisers, Secure Accommodation Network, Psychologists, Psychiatrists, Doctors, etc as directed by the Registered Manager.
4. Main duties and Areas of responsibility
4.1 You are required to ensure such particular duties which form part of the School Teachers Handbook, and as subsequently amended, are carried out by yourself and/or other teachers.
4.2 To be conversant with the referral systems for the placement of young people in Marydale and contributing to the integrated compatibility assessment decision making process, administering the system of admissions as directed by the Registered Manager.

4.3 You are required to perform effectively the tasks outlined in the in-house task description (See below):

4.3.i
To co-ordinate the teaching of all curriculum areas across the key stages.
4.3.ii
To ensure that all teachers have a secure knowledge and understanding of the subject areas, for which they are responsible.

4.3.iii
To further develop the curriculum with new initiatives and resources.

4.3.iv
To coordinate appropriate Base Line assessment of young people, on entry to the Secure Unit, and monitor regular assessment and evaluation based on individual progress needs.

4.3.v
Ensure that programmes of study, schemes of work meet both policy requirements and young people’s needs.

4.3vi
To develop and monitor short term planning, which is based on individual assessment.

4.3.vii
Ensure records of pupil information including test results, EHCP’s, IEPs, and progress reports are kept. 
4.4.viii
Ensure that the teaching and delivery of all curriculum areas raises young people’s aspirations and widens their experiences culturally and academically.

4.3.ix
To ensure the management of the curriculum resources and budget within a clear action plan that is measured against improved young people’s outcomes.

4.3.x
To evaluate the work and progress in the curriculum and provide relevant education reports for placing Local Authority.

4.3.xi
Manage the allocated budget ensuring accurate monitoring and coherence within the Secure Unit’s improvement programme.

4.3.xii
Ensure that the accommodation and resources are fit for purpose, with particular regard to Health & Safety

4.3.xiii
Ensure high standards of behaviour of all young people and staff in line with agreed policy

4.3.xiv
Oversee and monitor the policy for the safeguard of young people’s welfare

4.4 Promoting a positive attendance culture for young people in conjunction with care staff.


4.5 Ensuring anti-discriminatory policies and practices are maintained in all matters relating to the employment of staff and the provision of service users.

Note 1
By way of clarification of the Teacher’s Handbook it should be noted that ‘other duties’ are quite distinct from extraneous duties as customarily described by Nugent and therefore all teaching staff are required to fulfil the obligations stated in the Teacher’s Handbook in addition to any remunerated hours negotiated with the Registered Manager.
Note 2

Due to the nature of the Education Unit in Marydale and the lack of permanent pool of supply teachers, it should be noted that the arrangements for the provisions of teaching cover as described in the School Teacher’s Handbook are usually not applicable.

5.
Management and Administration
5.1
Ensuring that the anti-discriminatory policies and practice of Nugent are adhered to within his/her sphere of influence and responsibility and any areas of concern in this matter are brought to the attention of the Registered Manager.

5.2
Maintaining channels of clear and effective communication between teaching and care staff.

5.3
Being responsible for and participating in the system of staff supervision as supervisor and being yourself supervised by the Registered Manager and undertaking staff appraisals, and recording those supervisions and appraisals.

5.4
Organising and attending staff meetings for teaching within the Education Unit and attending other staff meetings

5.5
Recording and sharing information and policy.

5.6
Being accessible to staff and young people.

5.7
Ensuring the effective use of resources in a flexible manner in response to the assessed needs of the children.

5.8
Maintaining channels of clear and effective communication between teaching staff and other relevant professionals.
6.
Staff Development and Training

Key tasks will include:

6.1
Organising and participating in training activities, in particular, induction and staff development for teaching staff.

6.2
Motivating and encouraging all staff in the Education Unit to meet their maximum potential professionally, thereby ensuring good standards of practice and service delivery.

6.3
Taking personal responsibility for and showing commitment to one’s own professional development and training.

6.4
Devising training strategies in the areas of curriculum development and classroom control and discipline.

7.
Professional Tasks and Development
7.1
Formulating, organising and implementing attainable objectives within the curriculum in order to meet the educational needs of the pupils in the Secure Unit, which included provision for pupils in a secure unit.
7.2
Being responsible for the system of internal examinations within the Education Unit and the administration and delivery of subsequent individual reports to the pupils homes and relevant professionals; and similarly for appropriate external examinations.

7.3
Being responsible for the conduct and behaviour of pupils within the classroom area and being available to assist both care and teaching colleagues with regard to this.

7.4
Collating all information for Education reports for Annual Reviews and Case Conferences and the delivery of such reports to the Registered Manager.
7.5
Organising timetables and teaching duties for teaching staff in the Education Unit.

7.6
Facilitating the work of the designated Health and Safety Representative of the Secure Unit.

8.
Safeguarding

Ensuring safe practice guidelines are followed and safeguarding policies and procedures are adhered to at all times.
9.
Additional Duties
It is the nature of the work of Nugent that tasks and responsibilities are, in many circumstances, unpredictable and varied.  All staff are, therefore, expected to work in a flexible way when the occasion arises, when tasks not specifically covered in their job description have to be undertaken.  These additional duties are normally to cover unforeseen circumstances or changes in work and they will normally be compatible with the regular type of work.  If the additional responsibility or task becomes a regular or frequent part of the member of staff’s job, it will be included in the job description in consultation with the member of staff.
10. Information Governance & Code of Confidentiality
The Information Governance standards outline how employees must deal with personal information about employees’, service users, corporate and finance information.  It is a requirement that all Nugent employees’, in the course of their work, treat such personal date confidentially and comply with Nugent’s confidentiality policies.  A failure to comply with Information Governance standards may result in disciplinary action. 
11.
Basic Principles
The postholder is expected to be familiar with and have regard to the Basic Principles of Nugent and work within that framework. He/she must be prepared to ensure that people of all denominations and religions have their spiritual needs met.

12. Conditions of Service
The Conditions of Service are set out in the Teacher’s Handbook


Nugent has a probationary period of up to nine months. A probationary appraisal will take place at six months with an initial performance review at the three month stage.
NUGENT AND FUNDRAISING
Nugent is a Charity and as such relies on its good reputation and voluntary contributions and donations from members of the public, from grant making bodies and corporate sponsorship.

All employees of Nugent are expected to behave in a way that enhances the reputation and image of the Charity.  In addition staff are expected to be responsive to fundraising initiatives, attend public events whenever possible and generally take seriously their role in raising income for the Charity at every opportunity.

EQUALITIES
Nugent affords all employees equal opportunities in employment irrespective of disability, gender, race, religion, age, sexuality, sexual orientation, marital status, parental status etc.  Nugent will ensure that discriminatory practices are identified and removed and non-discriminatory practices introduced in all areas of employment.

INFORMATION GOVERNANCE & CODE OF CONFIDENTIALITY

The Information Governance standards outline how employees must deal with personal information about employees, service users, corporate and finance information.  It is a requirement that all Nugent employees’, in the course of their work treat such personal data confidentially and comply with Nugent’s confidentiality policies.  A failure to comply with Information Governance standards may result in disciplinary action.

BASIC PRINCIPLES 
The post holder is expected to be familiar with and work within the Basic Principles of Nugent.  He/she must be prepared to operate within a Catholic Agency, while ensuring that people of other denominations and religions have their spiritual needs met. 

CONDITIONS OF SERVICE 
The Conditions of Service are set out in the Nugent Handbook.

Persons Specification for Associate Head Teacher 

	1. Experience, qualifications and personal attributes
	Essential (E) Desirable (D)

	
	Qualified Teacher Status (QTS)
	E

	
	Significant experience as a senior education professional with a demonstrable track record of impact on improving and sustaining school standards in an SEN setting
	E

	
	Successful teaching experience, across the ability range, supported by evidence
	E

	
	Experience of, and proven success with, school improvement strategies
	E

	
	Good Honours degree or equivalent
	E

	
	Strong evidence of engagement with recent and relevant senior leadership professional development e.g. management qualification
	D

	
	Achieved NPQH or a willingness to undertake NPQH
	D

	
	Leadership experience in a school/setting serving high levels of SEN/learners
	D

	
	Impressive organisational and interpersonal skills, including

the ability to be able to communicate effectively, both orally and in writing
	E

	
	An understanding of the physical, emotional and intellectual demands of the role supported by evidence of experience in successfully managing them
	E

	
	The ability to reflect upon your actions and experiences and their impact on yourself, others and outcomes for learners.
	E

	
	Resilience, energy, passion and ambition
	E

	
	Personal impact and presence
	E

	
	Experience in the development of the curriculum to include life & independence skills for children with SEN
	D

	2. Leadership Skills - the ability to lead others
	

	
	Engage and inspire learners and staff
	E

	
	Be a role model for learners and staff
	E

	
	Build, support and challenge high performing teams
	E

	
	Evidence of leading / significant involvement in a successful change programme
	E

	
	Experience in embedding an ethos of shared responsibility for the Educational outcomes 
	E

	
	Be able to foster an open, fair, equitable culture and manage conflict
	E

	
	Direct the work of others and hold them to account
	E

	
	Is able to work effectively and positively within an executive structure
	E

	
	Has a proven track record of supporting others to achieve their maximum potential
	E

	
	The ability to assess and manage risk effectively.
	E

	
	The ability to recognise the skills, talents and ambition of others and empower them to achieve success.
	E

	
	Knowledge, understanding and commitment to the enforcement of robust policy and procedure. Commitment to effective and transparent practice.
	E

	3. Knowledge, Understanding and Skills
	

	
	Knowledge and understanding of current educational landscape and developments
	E

	
	Is an excellent classroom practitioner
	E

	
	Knowledge and understanding of SLD, PMLD, Autism, PD, MLD, all with medical and complex needs
	D

	
	Experience of working with others to create a positive,

inclusive environment taking into account the school and its environment
	E

	
	Evidence of working strategically within an educational environment
	E

	
	Knowledge and experience of financial management including budget planning, budget monitoring and creative use of resources
	E

	
	Can demonstrate a commitment to the use of new and emerging technologies to support teaching and learning
	E

	
	Understands the strength of coaching skills to support people and how they can be effectively deployed
	D

	
	Able to analyse and interpret performance data leading to improvement strategies
	E

	
	Is fully committed to the principles and practices of quality assurance, self-evaluation and appraisal
	E

	4. Values and Beliefs - be able to demonstrate through experience
	

	
	A commitment to inclusive education and the belief that all can succeed
	E

	
	An approachable, fair and consistent working ethos
	E

	
	Maintaining high expectations and standards of participation, achievement and behaviour
	E

	
	A passion about the importance of education and success for all
	E


1 

8
9

[image: image1.jpg]